


Table of Contents

Part 1. QIR300 ARS OVEIVIEW......uuiiiiiiiie ettt e e e e e e e 5
Part 2. Hardware & System Installation Hlustration ..............cccooeeeeeiiiiiiiiiiiie e 6
21 StUAENT KEYPAA ... 6
2.2 LIS 0Tt (o g =Y/ o > Vo R 6
2.3 Main Receiver and EXteNSION RECEIVET .........coviiiiiiiiiiiiiiieie e 7
2.3.1 Y T =T o = Y= R 8
2.3.2 Extension Receiver (OPtioNal)..........ooooiiiiiiiiiiii e 8
2.3.3 ReCEIVEIS CONNECHION. .....cciieiiiiiiiee et e e e e e e e e e e e e e e e e aaaa e e e e eeeeees 9
24 Main cable & extension cable ... 9
24.1 MaiN CaBIE ... .o 9
24.2 Extension cable (OptioNal) ...........ooi i 9
2.5 (2] Y] 0= 10 I o - V)R 9
Part 3. SOWAIE ... i e e 10
Y0 102 T @ A= 11 10
SYStEM REQUITEMENTS ...ttt e e e e e et e e e e e e e e eeaenan s 10
1S 7= =T o S 10
Using the QCIICK SOtWAIE .......cooiiiiiiiiiee e e e e e e eeeeene 11
3.1 QUIZ GBINIUS . ...ttt ettt e e e e e e e e e e et e e e e e st e e e e saaaeeeeessnaeeeenes 11
3.1.1 The Normal Routine of Running a QUiz GEeNIUS: .........cocvviiiiiiineeieeeeeeeiiiinnn 12
0t Nt Ot R 1 - 1 14
3.1.1.2  PartiCipation MOUE:........uuiiiii e e e e e e e e e e e e e e ar s 17
3.1.1.3  ACHVILY MOAES: ... e e e e e e e e e ana s 18
I 00 00t O S I o - o 18
0 0 T I 1 18
3.1.1.6 RUN/ SEArt @ QUIZ....coeeiiie ettt e et e e e e e e e e e e e e e e eaaaeeeeenes 18
3.1.1.7 ReSUIt AN REPOI.....ceiiiiiiiee et e e e s 20
0 0 1 b | 22
3.1.2 ACHVILY MOUEBS ...ttt e e e e e e e e e e e eeeas 22
3.1.2.1  NOMMAl QUIZ: ..o et e e e e e e et e e e e e st e e e e saaa e e eseaaaaeeeenes 22
3.1.2.2  PAPEI QUIZ: ettt a e e e e e e et arna s 22
3.1.2.3  RUSH QUIZ et e e e e e e e e e eaa e e eene 23
T 0 11 011 = U0 o PSPPI 23
G 200 2 S T |V 1] L] ] (=Y, o T = 23
B.L.2.8  SUINVY . oottt ettt e e et e e e e e et eaa e e e e aa e e annaaaaaenas 23
T R A Vo (O 23
3.1.2.8 ROIICalli ..o e 24
3.1.2.9 Free Style Normal/Rush/ElImination:...............oceiiiiiiiiiiiceciciee e 24
3.1.2.10 Comparison of Mode Selections and Their Functions.............cccccoeeevviieeennn, 25
3.2 D= 0 I =0 [ o G 26
3.2.1 (O] o1 o [P UPPPTTRTUPPPPIN 27
3.2.2 LSRR 28
3.2.3 =101 0] F= LT O UPPPPPPTR 28
3.24 2 [ 28

Copyright © 2009 All Rights Reserved by QOMO HiteVision.

WWW.Q0mo.com 2



3.2.5
3.2.6
3.2.7
3.2.8
3.2.9
3.2.10
3.211
3.3
3.3.1
3.3.2
3.3.3
3.34
3.3.5
3.3.6
3.3.7
3.3.8
3.4
3.4.1
3411
3.41.2
3.4.1.3
3.4.1.4
3.4.1.5
3.4.1.6
3.41.7
3.4.2
3421
3.4.2.2
3.4.2.3
3.4.2.4
3.4.2.5
3.4.2.6
3.4.3
3.43.1
3.43.2
3.4.3.3
3.43.4
3.5
3.5.1
3.5.2
3.5.2.1
3.5.2.2
3.5.3
3.54
3.54.1
3.5.4.2

D e 28

RS2 L PP PPTTTPPPIN 28
(04 [0S =P TR P PUUPPPTTPRTRI 28
PowerPoint QUESTIONS SETUP.......iii it e e e 29
StANAAIT SEIUP ...t e e e e eeaaeea 31
QUESTION MOUES ...ttt e e e e e e e e e e e e et e e e e esaaeeeeenes 32
ANSWET SNEET SEIUP ... it e e e e 33
TeMPIALE DESIGN ...ceeeiiiiiee e e e e 33
(O] o1 o [P UPPPTTPRUPPPPIN 34
AN LS PP 35
o o U UPPPP 35
132 35
Yz 1Y TP UPPPTTRRUPPPPIN 35
ClOS . e 35
Template NamME: . ... 35
(@ o] 1 0] g IRST=1 (=T ox 1 o] o A USRS 35
=] 00 ] £ TP 36
=] 00 £ PP 36
Create NEW SESSION.....cciiiiiiiiie ettt e e e ettt e e e e e e e eaeesaa e e e e aaeeeesnnnes 38
Import a data session to the system database from afile...........ccccccvvvnnnnnnn.n. 39
EdIt @ SESSION ..t a e 40
Merge tWO OF MOIE SESSIONS ...uuuuiieeeeeeieiiiiiiiee e e e e eeeeeeaera e e e e e e e eeeaeannaaaeeaeeees 43
Delete Selected SESSIONS.........uuuiiii i 44
Export a session from the system database to afile ............ccccovvvviiiiienneenn. 44
Create REPOI . ...t e e et e e e e e e eeea e 45
YU ] o] =T ox €] = T [ SRR 63
SUDJECT Grade SEL UP....ceeeeiiiiee ettt e e e e e e e e e e e e e e eeenennes 65
Create a Nnew SUbJeCt grade SESSION........iiiieeeiieeeiiiiie e e e e e e e eeeaee e e e e e eeeeeannne 69
Edit @ SUDJeCt grade SESSION.......ccoiiiiiiiiiiiiiee e 70
Import a subject grade session to the system database from afile................ 71
Export a subject grade session from system database to afile..................... 72
Create Subject Grade REPOI .......ccvveviiiiiiie e e e e e e e e eeaaannes 73
Grade BOOK .......iiieiieeee e e e 78
Import a grade book to the system database from afile.............ccccvvvvvvnnnnnnn.. 79
Export a grade book from system database to afile ..........cccceviiiiiiiiinnnnnn. 80
Delete a grade book in the system database ..........cccccceeeeeeieeievveeiiicciee e, 80
Create Grade BOOK REPOI........cooiiiiiiiiiiiiee et e e 81
Y= 11T USRS 83
) A1 (] 1 LA UPPPTTTTUPPPPIN 84
REMOTE ID: ... e 84
STUAENT ID ..ottt e e e e e e e ab e e e e e e e e eeennnnas 84
LI PP PPTTPPPIN 86
HAIAWATIE TEST: ...t e e e e e e e e e e 86
Database Management: ...........uiiiiiiiiiiieeeer e e e e e e e e e e e e 87
Database BaCKUP: .....coooi it 88
DatabaSE RECOVET ... .o s 88

Copyright © 2009 All Rights Reserved by QOMO HiteVision.

WWW.Q0mo.com 3



3.5.4.3
3.54.4
3.5.5
3.5.6

(OF =T T ST =Eo1] (o] o 88
DLy LI =Yoo o E 88
(oo |1 g ST =] (0] o LTSRS 88
AT 65 (o] T 11 {0 89

Copyright © 2009 All Rights Reserved by QOMO HiteVision.

WWW.QOmo.com 4



Part 1. QIR300 ARS Overview

The QIR300 Audience Response System (QIR300 ARS) is an easy-to-use IR response system that
obtains immediate feedback from each participant (up to 100 persons) synchronously. QClick is both
easy to learn and use as it has the ability to work completely out of PowerPoint, and in conjunction
with any other application .You could even utilize Free Style mode to start a quiz without any prior
preparation or documentation. The Free Style instantly captures quiz questions and answers can be
easily saved to the system after a quiz is finished.

The system is composed of hardware (instructor keypad, student keypad, IR receiver, cable, etc)
and software.

The QIR300 ARS encourages participation and elicits individual response through the following
activities: Normal Quiz, Paper Quiz, Rush Quiz, Elimination, Multiple Mode, Vote, Survey and Roll
Call. The oral quiz and any other quizzes without prior preparation can be taken under the Free Style
mode. The QIR300 ARS displays instant results in the form of a histogram and score board.
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Part 2. Hardware & System Installation
lllustration

2.1 Student keypad

Specifications
Dimensions (I w h): 104mm x 49mm x15 mm
Weight: 369
Buttons on Remote: (3) Rush Quiz, (4) A-F
Power required: 2 AAA Batteries
Transmission distance: ~50 feet
Transmission angel: >30 degree
Battery life: > 6 months
Function: Used by the instructor/presenter

Each student keypad is labeled with an ID number. The ID number
can be set and reset by the manager. This feature is very important,
if one student keypad is lost or damaged, don’'t worry, you can
replace a spare remote by just resetting its ID number.

lllustration
1. Transmission window
2. Indicator light
3. Button for “Rush Quiz” activity mode

4. Choice buttons, labeled “A” to “F”

2.2 Instructor keypad

Specifications
Dimension (I w h): 204mm x 49mm x 15mm
Weight: 37g
Copyright © 2009 All Rights Reserved by QOMO HiteVision.
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Buttons: 11

Power required: 2 AAA Batteries

Transmission distance: ~50 feet

Transmission angel: >30 degree

Battery life: >1 year (Not including the laser pointer usage)

Function: Used by the instructor/presenter

lllustration

1. Transmission window, it is used to transmit IR signal.
2. Indicator light
3. Laser pointer

4. “Power”, it used to start/stop the presentation of the PPT
files and start/stop an activity.

5. “F1” function button

6. “F2” function button

7. “Report”,itis used to display the Score Board.

8. “Result”, itis used to display histogram of results.
9. “OK”

10. “Backward/Up” as in 11. used to control the presentation
of PPT slides: page-up

11. “Forward/Down” as in 10. used to control the presentation of PPT slides: page-down

12. “Start” and “pause”, it is used to start gathering the response information of the
audience remotes; when pressed again, it will be used to pause the timer while the
receiver continues to gather information.

13. “Stop”, itis used to stop gathering the response information from the participants’
remotes.

2.3 Main Receiver and Extension Receiver

Used to send or receive signals to or from the remote keypads. The main receiver is connected to
computer; the extension receiver is connected to the main receiver and to each other. They are
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easily distinguishable by looking at the marking on their base.
2.3.1 Main Receiver
Specifications
Dimension (I w h): 76mm x 23mm x 10mm
Weight: 26g
Operating Temperature: 0-40 degree
Operating Relative Humidity: 0-90%
Receiving distance: ~50 feet radial
Function: Used to receive signals from the remotes, and send information to the computer.
lllustration

1. Rj45 Ports: Any one of the three ports can be used to
connect the main receiver to the computer, or to the
extension receivers.

2. Power light: when power is connected, power light will
light up green.

3. Signal light: it lights up white when the receiver is
enabled, or while the receiver is receiving IR signals.

4. Shell: be careful not to block or cover it.

2.3.2 Extension Receiver (optional)

Specifications

Dimensions (L W H): 136mm X 136mm X 51mm

Weight: 1759

Operating Temperature: 0-40 degree

Operating Relative Humidity: 0-80%

Receiving angle: >250 degree

Receiving distance: ~50 feet radial

Function: used to receive signals from the remote keypads, and to send the data to the main
Copyright © 2009 All Rights Reserved by QOMO HiteVision.
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receiver.

2.3.3Receivers’ Connection

llustration

The main receiver can be connected with up to 14
extension receivers, enabling the system to retrieve and
transmit signals in the most complex of the rooms. Each
receiver has three ports to facilitate the connecting of the
port to additional receiver.

2.4 Main cable & extension
cable

2.4.1 Main cable

Provide 5V DC to the main receiver to realize the data communication between main receiver and
PC host.

2.4.2 Extension cable (optional)

Extension cable is used to connect one extension
receiver to either the main receiver or to another
extension receiver. As shown on the right.

2.5 Keypad pack

Convenient carrying case that holds student
keypad, instructor keypad, receiver, software disk, and
cables
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Part 3. Software

Software Overview

The QClick Software has 5 main sections: Quiz Genius, Exam Editor, Template Design, Reports
and Settings.

The Quiz Genius allows you to set up classes, to conduct quizzes, games, take a survey and vote.

The Exam Editor allows the creation and editing of the PowerPoint exam slides and the selection of
the slide question answers. It can also be used for creating and editing answer sheets for
examinations without using PowerPoint files.

The Template Design allows for designing and editing the user test templates.

The Reports allows you to query or modify quiz session data results, grade tests and generate the
student performance reports. It also allows you to create the student session data not obtained from
using the QClick hardware system. The other function of Reports is used for generating subject
grade books and final report cards.

The Settings section is designed for system set up. Click on hardware testing for setting the channel
number of the QClick receiver(s), managing the system database, system administration set up and
for displaying the hardware and software version information.

System Requirements
PC with Intel Pentium 4 or higher processor and with at least one USB port
Minimum 512 MB RAM
Minimum 200 MB of hard drive space for software
Microsoft Windows XP/Vista

Microsoft Office 2003 or higher (The security level of PowerPoint should be set to
“medium”)

Screen resolution of 1024x768 or higher

Display system such as a data projector, Liquid Crystal Display (LCD), Plasma, or TV
(recommended, but not required)

Installation
1. Place the software disk into your computer CD drive.
2. Open the disk and double click on the “QClick.exe” file in the root directory.

3. Follow the instructions displayed during the installation.
Copyright © 2009 All Rights Reserved by QOMO HiteVision.
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If the program has been previously installed, we suggest you remove the older version of the
program prior to installing the new program.

The default installation path is: C:\QOMO, and will produce one shortcut icon on the desktop:
QClick.

Using the QClick Software
3.1 Quiz Genius

Note: One PPT file = one quiz paper

One slide = one question

Run the QClick program by double clicking the QClick icono on the desktop. If the QIR300
receiver is plugged into the USB port, the software will automatically switch to QIR300 software.
Otherwise, the software will prompt you from a system selection window. You may plug the QIR300
main receiver into the USB port at this time. The software will automatically switch to QIR300 system
and display the logon window. If you don’t have the hardware, but would like to practice using the
QIR300 software system, you may select the system QIR300 from the system selection drop-down
menu. Next, logon to the QClick system by typing the user name and the password. The software
sets the default login user name to “gomo” and the password is also “gomo”. If you do not want to

logon the system, click the Cancel button. The software will allow you to do some limited
operations, however the system database will not be updated.

Note: The QClick software monitors the QIR300 main receiver plug-in status all the time. It will either
display “QIR300 No Host” for Offline and “QIR300 Connected” for Online.

Once the application is running, the software displays the following control Tab windows, Quiz
Genius, Exam Editor, Template design, Reports, and Settings on the top of the screen. The
active default Tab is set to Quiz Genius.

Before conducting a quiz, you need to set up a class. If the class information is not available at this
time but if you intend to use the system casually, you may choose some software preset examples
for classes, subjects and teachers. The student roster table always goes with the class selection.
The roster includes the student ID number, name and grouping information. The student profile is

Copyright © 2009 All Rights Reserved by QOMO HiteVision.

WWW.QOmo.com 11



embedded under the student record.

3.1.1 The Normal Routine of Running a Quiz Genius:

To set up a quiz genius, follow these steps:

Set up a class by clicking the Class icon, refer to the section 3.1.1.1 Class for detalil
set up.

Select a participation mode from the Participate Mode drop-down menu.

You may choose the free style by checking or un-checking the Free Style check
box; refer to the section 3.1.2.9 Free Style Normal/Rush/Elimination.

Load an exam file, or an answer sheet, by clicking the Load icon which will display
the browser; refer to the section 3.1.1.4 Load.

You may change the test ID by clicking the Title icon and set the change or use the
system default ID number; refer to section 3.1.1.5 Title.

Click the Run icon to start the quiz, refer to the section 3.1.1.6 Run /Start a Quiz.

Depending on your selection, not all of these steps are necessary. The following table shows
the relationship:

Free | Activity | Type of | Title & Test ID Need to | Need Need
Style | Mode File Load an | Answers Answers
Loaded Answer | After After the
Sheet Each Whole
Before Question? | Test is
Test? complete
d?
Normal, | System The loaded exam | No No No
Rush, PPT file file name is used as
Eliminati the title name, and
on, the system default
Multiple test ID number can

Copyright © 2009 All Rights Reserved by QOMO HiteVision.
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Mode, be changed
Survey
No Normal, | Any format | The loaded exam | Yes No No
Rush, of exam | file name is used as
Eliminati | files the title name, and
on, the system default
Multiple test ID number can
Mode, be changed
Survey
No Paper Hardcopy | The loaded answer | Yes* No No
Quiz sheet file name is
used as the title
name, and the
system default test
ID number can be
changed
No Vote System The loaded vote file | No No No
PPT file name is used as the
title name, the
system default test
ID number can be
changed
No Roll Call | None Not needed No No No
Yes Normal, | Not Not needed No Optional** | Optional**
Rush, needed
Eliminati
on

*A system exam PPT file could be used as an answer sheet.

**|f answers are not provided before a test, the answers can be entered after each question is
finished or they can be entered in the QClick report system.
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3.1.1.1 Class:

The QClick system engages the class in a quiz session. A class must be created and selected prior
to any activities. A teacher and a subject are associated with a specific class. The students in the
class can be place in groups. The class setting, allows several options for entering, class information.
You can choose to import a student roaster from a spreadsheet or choose to enter the individual
student information into the program. In like manner, the teacher information and the subject name
can be imported from a spreadsheet or entered into the QClick system. To create, to select or to
modify class information, follow these steps:

1. Click the Class button under the Quiz Genius Tab window to display the Class
Settings window.

2. Select a class from the Class Name drop-down list. A student roster associated with the
class will be displayed and may be edited or modified.

3. To add a new class, select the Add tab. Type in the new class name and click the

Add button. The Student Settings window will display with three choices, Add
New Students, Add Existing Students and Import Students from a spreadsheet.

4. Select one of choices in the Student Settings to enter the student information.

Copyright © 2009 All Rights Reserved by QOMO HiteVision.
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5. The student information can be modified by directly double clicking on the student row in the
roster to display the Student Profile window.

6. To add or remove the students to or from the class, click the Manage button to
display the Manage Students window.

7. To import or export the student roster from or to a spreadsheet, click the Import

or Export button to display the file browser.

8. To set up the grouping for the students in the class, click Grouping to display
Copyright © 2009 All Rights Reserved by QOMO HiteVision.
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the Group Management window.

There are two grouping methods, random and manual. Click the Random button for the
random grouping, the software will randomly select students for the grouping. Click the Manual

button to display Group Edit window for the manual grouping. You can simply click and
hold the left mouse button to drag and drop a student from one group to another group.

Copyright © 2009 All Rights Reserved by QOMO HiteVision.
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10.

11.

12.

13.

Select the subject associated with the class from the Subject Name drop-down list.

You may Add, Delete, or Modify a subject name in the subject list by clicking the

Edit button next to the Subject Name drop-down list.

Select the teacher associated with the class from the Teacher Name drop-down list.

You may Add, Delete, or Modify a teacher information by clicking the Edit button
next to the Teacher Name drop-down list. The teacher list can be imported or exported from

a spreadsheet by clicking the Import or Export button under the
teacher group window.

You must be logged into the Qclick system in order to edit or modify your database. Click the

Login/Logout button to login or logout of the QClick system.

Note: Once a class is selected, the color of the Class button changes into green.

3.1.1.2 Participation Mode:

The QClick system has two participation modes Individual and Group. The system default mode is
Individual. You can select either Individual or Group participation mode from the Participation
Mode drop-down list. In the Individual mode, the performance test score is taken and reported
individually. In the Group mode, the performance test scores and reports are handled in a group.
The grouping information is obtained from the class setting. Please refer to the section 3.1.1.1 Class
step 8 to set up groups. Only the activity modes Normal Quiz, Rush Quiz and Elimination apply to
the group participation mode.
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3.1.1.3 Activity Modes:

The QClick system has these activity modes: Normal Quiz, Paper Quiz, Rush Quiz, Elimination,
Multiple Mode, Survey, Vote and Roll Call. Choose a mode from the Activity Modes drop-down
list before beginning a quiz or activity session. For further detailed information about these modes
and how to choose a mode, please refer to the section 3.1.3 Activity Modes.

3.1.1.4 Load:

The load function allows you to load a quiz file or an answer sheet. The PowerPoint quiz file typically
contains the quiz answer information. It is not necessary to load an answer sheet when using a
PowerPoint quiz file. However, if you choose to use a non- PowerPoint quiz file, an answer sheet file
is required to be loaded for these activity modes: Normal Quiz, Rush Quiz, Elimination, and
Multiple Mode. If selecting the paper quiz mode, only the answer information is needed; then loads
in an answer sheet or a PowerPoint quiz file containing the answer information. To load a quiz file or

an answer sheet, simply just click the Load button to display the file browser. The system
automatically asks you what kind of file you need to load into the system, based on the activity mode
you have selected and the type of quiz file you are using.

Note: Once the loading is finished, the color of the Load button changes into green.

3.1.1.5 Title

The QClick system uses the title information to associate the quiz or an activity. The title name and
the test ID are used in the quiz management and for the searching use in the student keypads which
storing the quiz information. Once a quiz file or an answer sheet is loaded into the system,
associated file name is copied and saved to the quiz title name area and the test ID is embedded
into the quiz or answer sheet file in the system. If a quiz file loaded into the system for the first time,
and there is no test ID embedded in the file, the system will automatically assign a test ID and save it
to the file for the associated quiz. The test ID number is kept by increasing by one every time the
system uses the test ID number to save it to the file. The valid test ID number is 1 to 9999. When the
maximum number 9999 reaches, the system will reset the number to 1. You may click the

Title button to display the Set Test ID window and change the test ID number you desire to
set and or to write a memo for the associated quiz.

3.1.1.6 Run / Start a Quiz

Once a class is selected and a quiz file or an answer sheet is loaded, you can start the quiz session

by clicking the Run button, or press the “Play” button on the instructor remote
keypad to start the session. . The loaded PowerPoint or other selected format will display on the
screen with a tool bar at the bottom.
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Note: To hide the tool bar, click the sign on the right corner of the tool bar window; to display
the tool bar, move the cursor to the bottom line of the entire window.

The display screen is divided into three segments:
Register/Answer Status Bar
Questions display
Tool Status Bar

Register/Answer Status Bar: Displays the students logged in register number .The number is
displayed in successive order based upon first entry. Each number has a background color:

Gray color — indicates the student keypad is in logout state
Green color — indicates the student keypad is in login state

Blue/Orange color — indicates response signal received. The color is toggled between blue
and orange each time the answer is changed, the system only records the last response
received before the test ends.

Tool Status Bar:

1. Control Buttons:

Start/Pause — to start or pause the timer

Stop — to stop the time

Previous — return to the previous question page

Next — turn to the next question page

Exit — exit the current quiz session

F1 —Controls the Register/Answering Status Bar size, by continuing to press the

button you will cycle the size from large to small and then disappear.

F2 —Controls the Register/Answering Status Bar position, by continuing press the
button it will allow you to cycle the position from top, left and right.

Report/Result / Display the instant report and result. Refer to the
session 3.1.1.7 Result and Report.

Note: All these control buttons are duplicated and displayed on the instructor remote keypad.

2. The Question Answer Timer:
The timeout value is selected for each question during the quiz file set up.

Timer box background colors are: Black: Stop; Green: : Yellow:
Copyright © 2009 All Rights Reserved by QOMO HiteVision.
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The left up/down button will reset the Minute time: Press the up or down button on
the right side of the timer box to increase or decrease the Minute timer setting.

The right up/down button will reset the Second timer: Press the up or down button on
the right side of the timer box to increase or decrease the Second timer setting.

3. Quiz Status:
Activity Mode: Indicates the current activity you selected.

Hand Raise: Indicates the number of students who use the raise hand function in their
keypad.

Answered/Total: Indicates the ratio of the number of people who answer the question to the
total number of people who have logged on.

Question Done: When the question is finished, the sign “Done” will display.
Question No: Indicate the current question number.

Page/Total: The current page number of the total pages.

To begin gathering responses from the students, click the Start/Pause button or using the

instructor remote keypad press the play button. The register number corresponding to each
individual clicker logged in will appear on the top of the screen.

The countdown timer will display the remaining time in minute(s) and seconds. The timer value may
be increased or decreased by pressing the up/down button before or during the question test. Once
the timer is at 0, the receiver will no longer receive audience/participant responses. The timer
window will change to black. The instructor can always stop the timer by pressing the Start/Pause
button.

3.1.1.7 Result and Report

By pressing the Result button (using the PC or the instructor's remote mouse, or through the

instructor remote Result , the instructor can view the responses to the individual quiz
guestion. Results are displayed in a histogram. Green indicates correct responses. Pink indicates
incorrect responses. Both the correct responses and incorrect responses are displayed in
percentage form in the histogram.
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Press the F1 key to show the detail response answer for each participant.

By pressing the Report button (using the PC or the instructor's remote mouse, or through the

instructor remote Report key), the instructor can view the responses to the individual
guestions. The results are displayed in a table. The table shows the register number, the student ID,
the student names, the group number, point information and the response time. Press the F1 key to
show the detail response percentage in the histogram for each question.
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3.1.1.8 Exit

You can exit the current quiz session by pressing the ESC key on the PC keyboard or on the

instructor remote keypad, or by pressing the Exit button on the screen (using the PC or
the instructor’s remote mouse). The system will prompt you to save the data to the system database,
when the completed session is completed.

Note: If the completed session data is not saved, it will be permanently lost.

3.1.2 Activity Modes

The QClick system has 8 activity modes: Normal Quiz, Paper Quiz, Rush Quiz, Elimination,
Multiple Mode, Survey, Vote and Roll Call. Using the free style selection, there are 3 activity
modes: Normal Quiz, Rush Quiz and Elimination.

3.1.2.1 Normal Quiz:

In the Normal Quiz, a quiz file must be provided with the correct answer for each question prior to
starting the quiz. The quiz file may either be in the PowerPoint format with the embedded answers or
not in PowerPoint format, then the answer sheet file must be provided. The instructor controls the
pace of the question answering session.

3.1.2.2 Paper Quiz:

Using the Paper Quiz no quiz file is necessary. The questions are displayed on hardcopy paper.
However, the answer sheet associated with the paper quiz must be loaded prior to starting the
session. Once the Paper Quiz has started, the instructor can set up a time limit which will be
displayed on the bottom of the tool bar. Registered students will receive the quiz information in their
keypad. The quiz title, quiz ID and question frame are automatically received by the student keypads.
The students need to hit the ‘T’ key to access the paper quiz broadcast information into their keypad.
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The students start to answer the questions in their keypad. The quiz pace is controlled by the
individual student. When the paper quiz is complete by the student, he or she can directly submit
their whole quiz answers without waiting for the other students to finish the test.

3.1.2.3 Rush Quiz:

This mode is similar to the normal mode. The first student who presses any effective “Rush Quiz”

L)

A==Zdbutton locks out the rest of the students and is the only person able to respond to this
particular question. The time for the response is preset before the test by the instructor. Points can
be added for a correct answer or subtracted for a wrong answer.

3.1.2.4 Elimination:

This mode is similar to the normal mode. Only those students answering correctly can continue with
the test. Those answering incorrectly are automatically eliminated.

3.1.2.5 Multiple Mode:

The Multiple Mode activity combines the Normal Quiz, Rush Quiz and Elimination in one quiz
session. The loaded quiz file or answer sheet contains the mode activity information in each
guestion set up. If you choose the Multiple Mode as your quiz session activity mode, the system
automatically selects the activity mode for the current quiz question based on what activity mode the
system reads from the embedded mode set up for each question in the quiz file or in the answer
sheet. If a loaded quiz file or a loaded answer sheet contains questions with multiple modes set up,
but you use Normal Quiz, or Rush Quiz, or Elimination as the whole quiz session activity mode,
the activity mode you select will overwrite the embedded mode set up in each question. For example,
if you select the Normal Quiz as your current quiz session activity mode, but the current question
mode is set to Rush Quiz, the system will ignore the Rush Quiz activity mode and use the Normal
Quiz as the whole quiz session activity mode.

3.1.2.6 Survey:

The Survey activity is used for subjective response. The QClick system collects the survey
responses and provides a report of the survey results. You may use the system Exam Editor to
create a survey file. A set of value points from high to low is assigned to the items, which are used
as the numeric evaluation of the survey, and they will also used in the system reporting. You may
choose to load a PowerPoint file with the weight information embedded in the file as your survey test.
If you do choose to use PowerPoint, then answer sheets with the item weight information associated
with the survey file should be loaded prior to starting the survey activity. The responses from the
audiences are used to evaluate the survey questions; there are no correct or incorrect answers
related to the responses.

3.1.2.7 Vote:

The Vote activity mode is similar to the Survey activity mode. The audience responses contain no
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correct or incorrect answer information. When you select the Vote activity mode, the system allows
you to only load the vote file in PowerPoint format. No answer sheet is needed. In this activity mode,
the audience’s response is either a positive or a negative with no correct answer.

3.1.2.8 Roll Call:

The Roll Call mode allows the instructor to take attendance. When you select the Roll Call activity
mode, the system won’t ask you to load in any quiz files or any answer sheets prior to starting the
Roll Call activity. The roll call result can be saved into the system database as a part of the
permanent file, or it can be viewed immediately after the activity.

3.1.2.9 Free Style Normal/Rush/Elimination:

The QClick system uses the Free Style option for the Normal Quiz, Rush Quiz and Elimination
activity mode. The Free Style option allows the instructor to start a quiz session without loading a
prepared quiz file or an answer sheet. The quiz question information could be the captured images
from the computer or from the internet or from a third party software application. The question
information could also be verbal questions while using a white board or just verbal questioning. The
correct answers to these questions are provided after each question is answered or after the whole
quiz session is completed. The main advantage of Free Style is ease of use, no prepared materials,
and instant engagement of the students. Additionally, if the teacher chooses all of the student quiz
performance data can be stored in the report section and become a part of the grade book.

To use the Free Style option, follow these steps:

1. Under the Quiz Genius tab window, check the Free Style check box to select the Free
Style option.

2. Select the Normal Quiz, Rush Quiz or Elimination activity mode from the Activity Mode
drop-down list.

Click the Run button to start the Free Style activity mode.

The status tool bar will appear on the bottom of screen. If you do not wish to capture any
images or use the system white board tool to draw, click the Start button on the status tool
bar to start an oral quiz.

5. To capture an image, right click on the Status Tool Bar area. Select the Cut Picture item
from the pop-up window. The cursor changes the shape and the color. Hold the left mouse
button and draw a rectangular window on the image you want to capture. Double click on the
selection box. The system white board tool will display the image you captured on the center
of the white board screen.

6. If you want to use the system white board to draw or write a quiz question; right click on the
Status Tool Bar area. Select the Manage Picture item from the pop-up window. The
system white board tool will be displayed.
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7. The system white board tool contains these controls:

3.1.2.10

Pen
Eraser
Color

Clear

Pen Thickness

Import

white board window.

Capture
white board window.

drop-down list — Click to select the thickness number for
the pen. The larger the number, the thicker the line.

button — Click the button to select the pen function.
button — Click the button to select the eraser function.
button — Used for the selection of a color for the pen.

button — Click the button to clear all images on the white board screen.

button — Click this button to import an image file. The import
function only takes the “.bmp” file format. The imported image will be displayed in the

button — Click this button to capture and display an image in the

Comparison of Mode Selections and Their Functions

Activity modes

Need
correct
answer?

Group
participate
mode
restricted?

Instance
result
histogram
available?

Report
available?

No-Free Normal Quiz

No-Free Paper
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No-Free Rush Quiz

No-Free Elimination

No-Free Survey

No-Free Vote

No-Free Roll Call

Free Normal * *k
Free Rush Quiz *
Free Elimination *

[T

(Yes) means the activity mode can support the function. Blank (No) means the activity mode
cannot support the function.

“*” Provide answers after a quiz question answer or a session is completed.

“x** Pressing the result key displays you the roll call result table.

3.2 Exam Editor

The QClick system software allows you to take bulleted PowerPoint slides and convert them easily
at the touch of a button. Additionally, you can import XML files and as they are imported, they are
converted into the answer key automatically. You can use the QClick software to import PDF files as
well as Word documents to be used in your testing.

To use the Exam Editor, follow these steps:

1. Select Exam Editor Tab window.
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To edit an existing PowerPoint file, click the Open button which will display the file
browser allowing you to select a file.

To edit a new PowerPoint file, click the New button which displays a new
PowerPoint template.

To add a new slide, select a Template slide from the Template drop-down list. Then Click

the Add button. To open additional template lists, click more>>.

To save the edited PowerPoint quiz file, click the Save button.

To delete the current slide from the PowerPoint quiz file, click the Delete button
To close the edited PowerPoint quiz file, click the Close button.

To set up the PowerPoint quiz file, click the PowerPoint Setup button. This will

display you to the PowerPoint Setup window. Refer to the session 3.2.8 PowerPoint Setup
for further details.

To set up an answer sheet, click the Answer Sheet Setup button. This will display
the Answer Sheet Setting window. Refer to the session 3.2.11 Answer Sheet Setup for
further details.

Note: The system always loads the template list which was last used in the Exam Editor.

3.2.1 Open

The Open function is used to open an existing PowerPoint quiz file for editing. A file browser will
appear after clicking the Open button allowing you to choose a PowerPoint quiz file. The default
loading path is: “(Installation Path)\QClick\User\QIR300\Paper_Base.”
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3.2.2 New

The New function is used to open a new PowerPoint quiz file. Clicking the New button will bring up a
blank template.

3.2.3 Templates:
The Templates drop-down list provides template models for easy editing .The default template file is

loaded when you first time use the Exam Editor. The user defined template file can be opened by
clicking “more >>". The software always loads the template file last used.

3.2.4 Add

The Add function is used to add the selected Template model to your PowerPoint editing quiz file.

3.2.5 Del

The Del function is used to delete a slide from the PowerPoint editing quiz file. The software will
prompt you for confirmation of delete when the Del button is clicked.

3.2.6 Save

The Save function is used to save the current edited PowerPoint quiz file. The default path is:
“(Installation Path)\ QClick \ User\QIR300 \Paper_Base.”

3.2.7 Close

The Close function closes the current PowerPoint editing quiz file. The software will prompt you to
save, if the opened PowerPoint quiz file has been changed.
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3.2.8 PowerPoint Questions Setup

To set up PowerPoint questions, go to the Exam Editor Tab and click the Setup button

This will display the PowerPoint Question Settings window. If a PowerPoint quiz file is open, the f|Ie
name will be displayed on the top of the window bar, confirming you are setting up the questions for
the quiz file.

To set up questions for an opened PowerPoint quiz file, follow these steps:

1. Open a PowerPoint quiz file from the Exam Editor, refer to the section 3.2.1 Open; or click
Open in the menu bar shown at the top of this window, allowing you to open an existing
PowerPoint quiz file. You can also create a new PowerPoint quiz file from the Exam Editor, refer
to the section 3.3.2 New; or click on New shown in the menu on the top of this window to open a
new PowerPoint quiz file.

2. Window Menus:
New — Enters a new PowerPoint quiz file for the questions set up.
Open — Opens an existing PowerPoint quiz file from your file browser, for question set up.
Save — Saves the questions set up into the open PowerPoint quiz file.
Save As — Allows saving the current open PowerPoint quiz file by another file name.
Exit — Exits the Question settings window.

Standard — Opens the state education standard hierarchical chart for you to choose a
standard for question setup. Refer to the section 3.2.9 Standard.

3. Function Items:
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Question#: -- Select the question you desire to set up from the Question# drop-down
list.

Add a Question: - Click the Add ““#% putton to add an additional question right after
the currently displayed question.

Delete a Question: -- Click the Del #
guestion.

button to delete the currently displayed

Template: -- Click the Template drop-down list to select the template for the current
guestion set up. Refer to the section 3.2.3 Template for detail.

Question Mode: -- Click the Question Mode drop-down list to select the question mode
for the current question set up. Refer to the section 3.2.10 Question Mode for detail.

Activity Mode: -- Click the Activity Mode drop-down list to select the activity mode for
the current question set up. This function is used for using in the Normal Quiz, Rush
Quiz and Elimination when used in the Multiple Mode activity.

Note: When selecting the Survey or Vote mode from the Activity Mode drop-down list, you will
need to switch the Question Setting to Survey or Vote Setting. The Question Title will then be
changed to Survey Title or Vote Title.

Question Title: -- The question title window is used to edit the current question title
content. If you create a New PowerPoint quiz file, this window will be blank.

Answer Option Setting: -- The software assigns default 4 default options to each newly
created question. You may increase or decrease the total number of options by clicking

the Add button or the Del button under area.

Option Operation: -- Use the Add button or the Del button to
increase or decrease the total number of options. The Option drop-down list provides you
a selection of options to be deleted. When you add or delete the options, the Correct
Answer Selection will be automatically updated.

Correct Answer Selection: -- Click on the ratio button next to the letter option to
indicate the correct option. If you choose not to have a correct answer for the question,
then click the ratio button to “No Correct Answer”.

Point: -- The point value is specified for correct answers. The valid point number is from
1 to 250 and the default value is set to 10.

Time Limit: -- Specifies the time limit for answering the questions. The session running
timer copies this time limit value when every question is started. The valid time is from 1
second to 900 seconds and the default value is set to 30 seconds.

Note: The new set timer value in a running session will overwrite the time limit value set here in the
guestion set up.

All Questions in Same Settings: -- If you check the box All Questions in Same
Settings, you will apply the Point and Time Limit setting for the current question to all of
guestions in the test. To have different Point and Time Limits for individual questions,
uncheck this box. The All Questions in Same Settings check boxes are located in the
Difficulty Level area and Rush Quiz Set area. They have similar functionality.

Difficulty Level: -- Select the Difficulty Level for the current question setting, by clicking
on the corresponding radio button.
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Rush Quiz Set: -- The Rush Quiz Set is only applied to the Rush Quiz activity mode.

Points Deducted For Incorrect Response: -- Set the point's value from 0 to 250 for
incorrect answering deduction when the session is in Rush Quiz mode. The default point
is set to 10.

Time Limit in Rush Quiz Mode: -- Set the time limit for an answer given in the Rush
Quiz. When a student wins the question rush, then he or she will be given this amount of
time to answer the question.

Note: The new set timer value in a running session will overwrite the time limit value set here in the
Rush Quiz question set up.

Prev Question: -- The Prev Question button is used to view or to edit
the previous question set up. When clicking the button, the Question Settings window will
display the previous question.

Next Question: -- The Next Question button is used to view or to edit
the next question set up. When clicking the button, the Question Settings window will
display the next question.

Save Setting: -- Click the Save Setting button to save any questions
setting changes to the currently open PowerPoint quiz file. If you exit the question setting
window without saving the changes, the changes will be lost.

Exit: -- Click the Exit button to exit the question setting window. The

software will prompt you to save the changes, if you change the question setting. If it is
not saved, the changes will be lost.

3.2.9 Standard Setup

Refer to the section 3.2.8 PowerPoint Question Setup regarding the menu Standard in the
Question Setting window. The state education standard can be set up for a question setting. Click
the menu Standard under the Question Setting window, the Standard set up window will display.
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The standard hierarchical chart is displayed on the right of the window. Select a standard applied for
the question setting from the chart by clicking the corresponding check box, and then click the Ok

button. The standard setting will be saved to the question. This state education
standard is used in the QClick reports system. These controls are displayed on the left of the
Standard window:

Import: -- The Import function is used to import the state education standard XML file. Click

the Import button to display the Import Standard window. Next, click the
Browse button; the import file browser will display. Load in the file and then choose the
standard you desire to import from the list in Choose the standard or standards window.
Current import function only supports XML format files.

Export: -- The Export function is used to export the state education standards to XML files.

Click the Export button to display the Export file browser. Save the exporting
standard to the XML format file you desire.

Add: --The Add function is used to add a standard under an existing parent state education
standard. Select the parent standard by clicking the check box on the right hierarchical

standard chart window. Then click the Add button; the Standard Setting
window will display. In the window, enter the code into the Code text box and enter the
standard title into the Title text box. Then click the button Save and Close.

Delete: -- The Delete function is used to delete a standard from the hierarchical standard
chart. Select the standard you desire to delete by clicking the check box on the right

hierarchical standard chart window. Then click the Delete button to delete the
standard. The software will prompt you for confirmation of the deletion.

Save: -- Click the Save button to save all standard setting changes. If you
close the Standard window without saving the change, all the standard setting changes will
be lost.

Close: -- Click the Close button to close the Standard window. The software

will prompt you to save the standard setting changes if there are any changes to the
standard setting.

3.2.10 Question Modes

Refer to the section 3.2.8 PowerPoint Question Setup regarding the Question Mode setup item.
The QClick exam system handles 2 question modes: Single Answer and Teaching Plan.

Single Answer: -- Single choice question with only a single correct answer choice.
Teaching Plan: -- If a question is set up as a teaching plan, the question cannot be used as
a quiz question. It is used for the presentation of teaching material.
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3.2.11 Answer Sheet Setup

Under the Exam Editor Tab, clicking the Answer Sheet Setup button will display the
Answer Sheet Settings window allowing you to set up an answer sheet. Please refer to 3.2 Exam
Editor regarding when you need to load in an answer sheet. The Answer Sheet Setting window
looks and functions very similarly to the PowerPoint Question Setup window. To edit an existing
answer sheet click Open under the window menu bar or you may create a new answer sheet to edit

by clicking New . Many of the function controls in the Answer Sheet Setting window are the
same as those in the PowerPoint Question Setup window. Refer to the section 3.2.8 PowerPoint
Question Setup. There are two functions Import and Export which have been added to the Answer
Sheet Setting window.

Import: --The Import function allows you to import the Microsoft spreadsheet format of
answer sheet into this Answer Sheet Setting window. Clicking the menu Import to bring
you to the import file browser to allow you to select a file name. Then click the Open button
to confirm the importing.

Export: -- Export function is used to export the answer sheet setting in this Answer Sheet
Setting window to a Microsoft spreadsheet format file. Clicking the menu Export to bring
you to the export file browser to allow you to select a file name. Then click the Save button to
confirm the exporting.

3.3 Template Design

Using the Template Design, you can design various types of template models and save them into
the system. When creating future tests, you can easily bring these template models into the Exam
Editor. The QClick system provides some basic default template models and is loaded when you
use the Template Design for the first time.

To use the Template Design, follow these steps:

1. Select Template Design Tab.
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2. To edit an existing template design file, click the Open button; this will display your
file browser and allow you to choose a file.

3. To create a new Template Model file, click the New button; and a blank PowerPoint
slide will displays.

4. Click the Add button; the software will display a system question Template list with
different alignment options. Select the template option by clicking on it, and the selected
template will be added to your template design file.

5. To add a name or identification for new slides; click on the Template Name text box to enter
the name for the current design template being edited, and then press the “Enter” key.

6. Typically, a new template will be displayed in the template list in alphabetical order. If you
choose to re-assign the placement, click the block you desire to assign on the PowerPoint
Slide display (Question Title, Options...) and then click the Option Assignment drop-down
list to select either “Qu_Title” or “Options”. For example, if you want the first option block to
be assigned to option B, click and select the first option block and then click the Option
Assignment drop-down to select “Option B”.

7. To delete the currently edited template slide from PowerPoint template file, click the Delete

button. The software will prompt you for deletion confirmation.

8. To save the edited PowerPoint template file, click the Save button.

9. To close the edited PowerPoint template file, click the Close button. If changes have
been made, the software will ask you to save the changes, otherwise, the changes will be
lost.

The detail description for the template design control is as following:

3.3.1 Open

The Open function will open the existing PowerPoint template file for editing. A file browser will be
displayed after clicking the Open button allowing you to choose a PowerPoint quiz file. The template
file extension is “pot” or “potx”. The default loading path is: “(Installation
Path)\QClick\User\QIR300\Module”.
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3.3.2 New

The New function will create a new PowerPoint template file. Clicking the New button will display a
blank template slide.

3.3.3 Add

The Add function will add a new template model selected from the system Template list with
different alignment options, appending to the last template in the file.

3.3.4 Del

The Del function will delete the template slide from the opened PowerPoint template file. The
software will prompt you for deletion confirmation when the Del button is clicked.

3.3.5 Save

The Save function will save the currently edited PowerPoint template file “.POT". The default save
path is “(Installation Path)\QClick\UsenQIR300\Module”.

3.3.6 Close

The Close function will close the currently edited PowerPoint template file. The software will prompt
you to save. If the opened PowerPoint template file has been changed, the changes will be saved.

3.3.7 Template Name:

The Template Name is the editing window used to re-name the template model name.

3.3.8 Option Selection:

The Option Selection will determine which block on the PowerPoint slide template is assigned to
the Question Title; and which block is assigned to Option A or Option B. If the template question
model is created using the system template, the choices will be automatically assigned;
otherwise, the Question Title and each option assignment will be assigned manually.
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3.4 Reports

3.4.1 Reports

Click the Reports tab on the QClick main window then click Report. This opens the reports tool.
QClick Reports has two main categories; Data Manager and Create Report:

Data Manager

Creating a new session

Import a data session to the system database from a file

Edit a session

Merge two or more sessions

Delete selected sessions

Export a session from the system database to a file
Create Report

Session data are recorded during the session activities in a class; or created by clicking the New
button. The session information is recorded in the system database once a session is completed.
The QClick Create Reports generates reports from sessions regardless of the activity mode. When
you access the Create  Report tab and select an individual or a group of students and the type of
report you desire, QClick organizes the recorded data around the class associated with the previous
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session and in the report form you selected.

In the Reports interface, there are several filters to help you select an engaged session from which
you want a report. If you select All for a filer selection, the filter functioning is Off. The filters are:

Test Title — Related to an individual electronic or paper test title used in the system.

Activity Mode — The mode selected during a test. These modes include Normal Quiz, Paper

Quiz.

Type — Indicates session type. For example, class participation, exam, lab or a game. When
an activity mode is selected during a test, the session type is automatically generated.

A session type also can be entered when a new session is created using this reporting
software. Please refer to the Creating a new session in the following headings.

Class — Select a class name to filter a session
Subject — Select a subject name to filter a session
Teacher — Select a teacher name to filter a session

Time period — Select a period of time to cover a date that an activity has taken place to
accurately locate a session

Typically, the session data is recorded after a classroom test activity. When an activity is finished,
the system asks whether you want to save the test session just completed. If the answer is yes, the
session is saved to the system database. In the report tool, the session can be viewed and a report
can be created from the session.

Occasionally, session data is not available. The student scores could be from lab exams or an
activity that is not possible to obtain using the QClick system. However, teachers still want the
system grade book software to include these test results. In this application, the session data can be
entered manually.
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3.4.1.1 Create New Session

To create a new session, follow these steps:

In Data Manager groups, click the button New to begin creating a new session.

1. Type in a session name into the Session box.

2. Type in a test title name into the Test Title box. The test title should correspond to the
electronic or paper copy test title or a file name loaded in a classroom activity. In order to
make the session being created consistent with the session generated in an activity test, the
test title is entered for the purpose of filtering to easily locate a session in order to generate a
report.

3. Select a type for the session being created from the drop down list Type.

4. Select a class name for the session being created from the drop down list Class.

5. Select a subject name for the session being created from the drop down list Subject.

6. Select ateacher name for the session being created from the drop down list Teacher.

7. Select a date for the session being created from the calendar table Date.

8. Select the total question number from the drop down list Total Questions. The maximum
number default is 100.

9. Questions may now be answered and in any order desired! Questions may be selected from
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the drop down list Question #.

10. Select the Difficulty level by selecting from the drop down list Difficulty Level for the
question you are working on.

11. Enter a correct answer for the question you are working on into the box labeled Correct
Answer. The default is set to No Answer.

12. Select the number of options from the drop down list Num of Options. The default number
of options is set to 4.

13. Enter a point value for the question you are working on into the box labeled Point. The
default point value is 10.

14. If you want to associate the question you are working on to a state standard, then you need
to select that association from the drop down list Standard.

15. The question content is optional. It serves as a hint for the current question. It may also be
used as the question comment. Just type in the text or copy and paste the text in the box
marked Question (Optional).

16. Select a student name and ID by clicking the student information row in the Student
Answer area to enter an individual student answer to the current selected question.

17. Repeat from step 1 to 16 to finish entering all the student answers to the current selected
question.

18. Repeat from step 9 to 18 until all questions are finished.

19. Click the Save button and then click the Close button to close the creating a new session
window. The saved session data will be recorded in the system database.

3.4.1.2 Import a data session to the system database from afile

In Data Manager groups, click the Import button to open the file browser to import a
session stored in a file. The import and export of session data allows you to transfer this data from
one computer to another. The export function allows you retrieve a session from the QClick system
database and save it to another file that you have created. The import function allows you to merge
the session data from that data file to a different QClick system database. The file takes the
extension .dat format. When a file to be imported is selected, the import session previews the
session data in two tabs, the student based tab and the question based tab. Select the student you
want to preview in the left Student Points window inside the student based window. The right
window Question shows the question number, points, correct answer and the student answer.
Select the question you want to preview in the left Question Point Standard window inside the
guestion based window. The right window Student shows each individual student's answers to the
guestion. These let you preview the data being imported. Click the Import button to start importing. If
the data to be imported is already in the system database, the software will prompt you with a
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message saying “ The session already exists”; the importing is still successful.

3.4.1.3 Edit a session

Select a session you wish to edit and then click the Edit button in the Data Manager
Groups to open the Edit Session window. This window contains two tabs; Edit Question and Edit
Student Answer Sheet. Under the two tabs, you can change the session name, session type,
session date, and subject, if desired. All question information contained in the session can also be
modified. Under the Edit Student Answer Sheet tab, you can change the answers to a question
and re-grade the student’s answers as well as the point value.
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This following section will demonstrate how to:
Modify session information
Re-assign the type of questions
Re-calculate the questions (including point value)
Re-grade the students test

MODIFY SESSION INFORMATION
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Session information is contained in both the Edit Question and Edit Student Answer Sheet tabs.
To modify the information in a session, follow these steps:

1.

2.

Click either Edit Question or Edit Student Answer Sheet tab.

Move the cursor into the Session text box by clicking the session name edit box and then
type the text directly into the box to change the session name.

Click the Type drop down list to select the new type of session if desired.
Click the Date drop down list to select a new date if desired.
Click the Subject drop down list to select a new subject if desired.

Click the Save button and then click the Close button or click the Save and Close button to
close the edit session window. The saved edited session data will be recorded in the system
database. If the edited session data is not saved, the editing changes will be lost.

Edit QUESTIONS

Editing question(s) will allow you to make these changes:

Edit the correct answer to a question
Change the answer selection

Change the difficulty level of a question
Change the point value of a question

Change the associated standard of a question

Follow these steps to edit a question

1.

2.

Click the Edit Question tab.
Select a question you wish to edit by clicking the question number and highlighting it.

Click the Correct Answer edit box in the Questions area and type in the new correct
answer into the box.

Click the # Of Options edit box in the Questions area and type in the new number option
you desire. The number entered will be checked against the correct answer. For example, if
you change the number options to 2 but the correct answer is kept as ‘D’, this will not
correlate to the existing settings.

Click the Difficulty Level drop down list in the Questions area then select a new difficulty
level if desired.

Click the Point edit box in the Questions area and type in the new point value you desire.
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Click the Standard button in the Questions area and select a new standard level for the
question if you choose to associate the standard to the question.

Click the Save button then click the Close button or click the Save and Close button to close
the edit session window. The saved edited session data will be recorded in the system
database. If the edited session data is not saved, the editing changes will be lost.

EDIT STUDENTS ANSWERS

A student answer can be edited and the correct answer changed. To edit a student answer, follow
these steps:

1.

2.

Click the Edit Student Answer Sheet tab.

Select the student you choose to edit by clicking the student name and highlighting it in the
Student list window.

Select a question you choose to edit by clicking the question number in the Answer for
Question window.

Click the Correct Answer edit box in the Answer for Question area and type in the new
correct answer.

Click the Answer editing box in the Answer for Question area and type in the new correct
answer.

Click the Save button then click the Close button or click the Save and Close button to close
the edit session window. The saved edited session data will be recorded in the system
database. If the edited session data is not saved, the editing changes will be lost.

3.4.1.4 Merge two or more sessions

From the session list window, select two or more existing sessions with the same class and subject

and then click the Merge button to begin the merging function. The merge function is
useful when you have a make-up session but don't want to keep two separate sessions; one for the
regular and one for the make-up with the same class and the same subject, using the same activity
test. This way, you can merge the make-up session and regular session together to form a single
session. To begin the merge function, follow these steps:

1.

Select two or more sessions with the same class and subject from the session list window by
holding the Ctrl key and clicking the session selected. An alternative method to select
multiple sessions would be to hold the Shift key and then click the start and the end session
in the list. All of the sessions between the start and end session are now selected.

The Merge button becomes available after step 1. Click the Merge button.

If the sessions to be merged have the same class and subject name, quiz file and
number of questions, the merge window will appear; otherwise, an error message will
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prompt you to select the same class and the same subject to merge.

The Merge window consists of two sections. The top section lists all the sessions to be
merged, and the lower section lists a single session to be created. Create a new session
name by clicking the area under the session title, then type in your text.

At the bottom of the Merge window there is a check box, you may choose to replace the old
sessions with the new one.

Click the Save button to begin merging. The new created session will be stored in the system
database.

3.4.1.5 Delete selected sessions

Select one or more sessions you wish to delete and then click the Delete button in the
Data Manager groups to delete the selected sessions in the list. To delete sessions, follow these

steps:

1.

Select the sessions you wish to delete by holding the Ctrl key and click the session you have
selected from the list. You may select multiple sessions by holding the Shift key and clicking
the start and the end session in the list. All of the sessions between the start and the end
session will be selected.

Click the Delete button; the system will prompt you with a message verifying the deletion.
Click the Yes or No button to continue or to cancel the deletion.

3.4.1.6 Export a session from the system database to afile

Select a session from the list you wish to export. In the Data Manager groups, click the Export
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button to open the file browser to export the selected session to a file. The import and
export of the session data is a pairing function to let you transfer session data from one computer to
the other. The export function allows you to retrieve session data from the QClick system database
from one computer and save it to a file that you have selected. The import function allows you to
merge the session data from the data file to the other computer's QClick system database. The file
takes the extension .dat format. To export a session, follow these steps:

1. Click the session you wish to export from the list.
2. Click the Export button to begin exporting.
3. The file browser will open allowing you to select a file you wish to save the session data into.

4. Click the Save button to start saving. If the session data file already exists, the system will
prompt you to replace it or not. By selecting the No button, the exporting is canceled.

3.4.1.7 Create Report

The QClick reporting system generates various category reports using the student class activity
performance data. There are four categories of reports, each report focusing on different areas.
These categories are:

Individual Student Reports

Class Response Reports

Question Reports

Survey and Vote Reports
The QClick system generates these reports for the session selected:

Student Grade Report

Student Response Result

Question Report

Class Response Report

Study Guide

Class study guide

Item Analysis

Absentee Report

Standard Analysis Report
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Roll Call

Survey Report

Voting Results

Group Result

Group Student Report
The QClick system provides these reporting functions.

Generate reports

Print reports

Control of previewing a report

Export reports
All reports include a Report Title which includes:

Class Name

Date of Session

Subject Name

Teacher Name

Session Name
Additionally, each report includes the following:
STUDENT GRADE REPORT
The Student Grade Report lists students overall performance in the session.
This list includes:

Report Title

Student name and ID

Correct answer ratio relating to the total number of questions.

Correct answer percentage.

Total points for student performance in the Session
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STUDENT RESPONSE RESULT
The Student Response report provides detailed information for each question by the student.

This report includes:

Report Title
Student name and the total points earned during the session
Questions and option content

Student answer and checker

Copyright © 2009 All Rights Reserved by QOMO HiteVision.

www.gomo.com

a7



QUESTION REPORT

The Question Report provides a composite analysis of each question. The question report list
includes:

Report Title

Question and option content

A table listing all of the student responses to the question
Answer Key per question

Distribution bar chart for the selected options.

Copyright © 2009 All Rights Reserved by QOMO HiteVision.

WWW.Q0omo.com 48



CLASS RESPONSE REPORT
The Class Response report provides a composite analysis of the overall class performance.

The Class Response report list includes:

Report Title
Question and option content
Student response percentages per question

Highlighted correct answer per question
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STUDY GUIDE

The Study Guide report provides a list of incorrect answers per student. It also provides the
information to the instructor which is necessary to develop a study guide for the individual student.
The Study Guide report includes:

Report Title
Incorrect Question and option identification per student

Correct/Incorrect answer comparison per question for each student
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CLASS STUDY GUIDE

The Class Study Guide report lists the percentage of incorrect answers per student in the class as
well as no response to the question. The Class Study Guide report list includes

Report Title
Student name
Incorrect percentage

Question number, indicating the correct answer and the incorrect answer per student
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ITEM ANALYSIS

The Item Analysis report provides an analysis of the options available for every question in the
session. A table is provided showing the overall response percentage of the class to the individual

item. The Item Analysis report includes:

Report Title

Question number

List of all option items and the percentage of responses to the item.
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ABSENTEE REPORT

The Absentee Report lists the names of student who are absent. The Absentee Report list
includes:

Report Title

The names of students who are absent for this session and their ID.
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STANDARD ANALYSIS REPORT

The Standard Analysis Report provides the code and standard of each question if the question is
associated to a standard. This report also provides the percentage of correct responses to the
guestion as well as identifying individual student performance for each standard code. The Standard
Analysis report includes:

Report Title
Code and standard associated to the question

Percentage of correct responses to the question
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ROLL CALL REPORT

The Roll Call Report is reserved for the roll call activity session. This report lists those in attendance
as well as those students who are absent. The Roll Call Report also provides the comparative
percentage of those in attendance and those students who are absent. The roll call report list
includes

Report Title
Total number of students in a class, attendance number and absent number
Percentage of those in attendance and those who are absent

Names of students in attendance and absent
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RESULTS OF SURVEY

The Results of Survey provides the result for each survey item. The survey report is reserved for
the survey activity session. This report lists the total points for each survey item calculated upon the

survey point design. The survey report includes

Report Title

List of survey title and the survey result
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VOTING RESULTS

The Voting Results is reserved for the vote activity session. This report lists how the participants
voted. The report provides the participants name, how many participants voted, and the percentage
of yes and no responses for each participant. The vote report list includes

Report Title
Participant name and individual responses
Percentage of the participants yes or no responses

Total abstained vote count
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GROUP RESULT

The Group Result report provides overall points of each group performance. This report includes:

Report title
Group number

List of each group’s points, append points and total points.
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GROUP STUDENT REPORT

The Group Student Report provides a list of the points for each student in the group. The Group
Student Report includes:

Report title

The student’'s name and points of each group

Copyright © 2009 All Rights Reserved by QOMO HiteVision.

WWW.Jomo.com 59



GENERATE REPORTS
To generate a report, follow these steps:

1. Click a session you wish to generate a report from.

2. Click the Report button in the Create Report group.

3. The Create Report window appears the session name, class and teacher name for the
selected session are displayed on the top of the window. The list of students in the class is
displayed in the Student List window and all of the available report formats are displayed in
the Report Format window.
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4. Select the student(s) by checking the box in front of each student name or by clicking the
Select All check box to select all students.

5. Select the report formats desired from the list in the Report Format window by checking one
of them. The item selected will be highlighted.

6. You can double click the report format you select or click the Preview button to preview the
report contents.

PRINT REPORTS
From the report preview window, you can directly print the preview report to a local or network
printer. To print the preview report, follow these steps:

1. Click the printer icon on the menu bar at the top of the Create Report window. The

printer selection window will be displayed.

2. Choose the printer from the list and click the Print button or click the Cancel button to cancel
the printing.

CONTROL OF PREVIEWING A REPORT

The tool bar on the top of Create Report window provides optional controls for previewing a report.

n
| control of report exporting function
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Control of report printing function

Refresh the report viewing

=

Group Tree Function To turn on/off the group tree. When the group tree is displayed,

you can click a specific report to view in the tree. The corresponding report will be displayed
on the right

4

Go to the first page of report viewing

Go to the previous page of report viewing

Go to the next page of report viewing

d

Go to the last page of report viewing

[

Go to the particular page you wish by typing the page number in the Go to page
dialogue window

Close the current report viewing

L Search a word or sentence in the viewing report. Type the word or sentence you wish to
search in the Search dialogue window then click the Next button to continue the search.

Select a zoom control from the Zoom drop-down list to properly view a
report.

EXPORT REPORTS

The preview report can be exported to these third-party software applications:

Crystal Report (*.rpt)

Adobe Acrobat (*.pdf)

Microsoft Excel (*.xIs)

Microsoft Excel Data Only (*.xIs)

Microsoft Word (*.doc)
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Rich Text Format (*.rtf)

To export a preview report, follow these steps:

1. From the tool bar on the Create Report preview window, click the Export icon

2. The Export Report file browser window will be displayed. Click the Save as type drop-down
list to choose a third party application from the list.

3. Type in the file name of the exporting report in the File name text box.

4. Click the Save button to begin exporting. If the preview report is long, it may take some
additional time to export.

3.4.2 Subject Grade

Click the Reports tab on the QClick main window then click the Report button. This opens the
reports tool. Under the report tool tab, select the Subject Grade tab. The QClick Subject Grade has
two main categories: Data Manager and Create Report:

Data Manager

Subject grade set up
Create a new subject grade session

Edit a subject grade session
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Import a subject grade session to the system database from a file

Export a subject grade session from the system database to a file

Create Report

Subject grade session data are either stored when a session activities is completed or created by
this reporting tool Data Manage New. The subject grade session data may include the detailed
guestion information and the answer and score to each question, like the report session data or may
just contain the overall grade information for the session not associated with any question. For
example, the subject grade session is about an overall lab grade. The QClick Subject Grade
Create Reports generates reports from a group of subject sessions selected and from the Weight
and Letter Grade setting associated to the group. (See the detail about how to set up the Weight
and Letter Grade in the Subject grade set up session.) The Weight setting should match the
selection of the subject grade sessions. For example, if a Weight setting includes the attribute of
“Attendance” in the list, then the selection of the group of Subject grade should include a session
with a type of “Attendance”. Click the Create Report tab to enter the Create Subject Grade
Report window. There are 4 types of reports to be previewed and printed including:

Progressive Report
Academic Summary
Report Card Summary
Grade Post Summary

In the Subject Grade tab window, 4 filters allow you to select a group of subject grade sessions for
generating the subject grade book. These filters are:

Grading Period — Set up in the Subject Grade Setting window to define the start and end
date for the grade book.

Class — Select a class name associated with the subject grade session.
Subject — Select a subject name associated with the subject grade session.

Teacher — Select a teacher name associated with the subject grade session.

There are 2 settings associated with the subject grade book. These settings are:

Weight Set — Set up in the Subject Grade Setting window; this sets the weight percentage
in the subject grade book for a type in the subject grade sessions.

Letter Grade — Set up in the Subject Grade Setting window; this associates letters to the
final score of the group in the subject grade sessions.
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3.4.2.1 Subject grade set up

The QClick subject grade setup interface provides users a method of defining the setup for
generating a grade book. To generate a grade book, firstly determine a period of time to count all the
subject sessions completed. Next, determine how to calculate the final score based on these
sessions. The weight setting will allow you to define the weight percentage of each type of session
for the final grade. The subject grade setup also provides a method to define a list of session types.
For example, you may define several exams in one semester into types, Terml exam, Term2 exam,
Mid Term exam, and final Term exam. The Session Type provides an interface to define a list of
types to be used in the weight setting. Finally, the subject grade setup provides a letter grade setup
to output the letter grade based upon your setup parameters. To enter the Subject grade set up,

click the button Set Up under the Data Manager group. Subject grade set up includes
Set Period
Set Weight
Letter Grade
Session Type

To set up a grading period, follow these steps:

1. Click the Set Up button in the Data Manager group.
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2. Select the Set Period tab; the set period window appears.

3. The text box window on the top shows a summarized help guide providing information on
how to add a new period, and how to edit and delete an existing period.

4. To add a new period, right click on the data showing area, then select Add from the pop-up
drop-down menu.

5. The system assigns the default grading session title name and assigns the current date as
the starting and ending date of the period.

6. To edit an existing period, click on the period data you choose to edit. Click the Grading
Session if you choose to edit the grading session title name. To change the date period,
select the date in the “From” or “To” area. Both can be changed by clicking on the date area
to select a day from the calendar.

7. To delete an existing period, right click on the period setup you choose to delete. Then select

Delete from the pop-up, drop-down menu.

To set up a weight, follow these steps:

1. Click the Set Up button in the Data Manager group.
2. Click the Set Weight tab; the set weight window appears.

3. The text box window on the upper left corner provides a summarized help guide showing
how to add a new weight setup, and how to edit and delete an existing weight setup.

Copyright © 2009 All Rights Reserved by QOMO HiteVision.

WWW.Q0omo.com 66



4. To add a new weight setup, click on the system template in Weight List, then select the
class name, subject name, and teacher name associated to the weight from the drop-down
lists. Enter the weight title in the Weight Title text box.

5. All the session types set up in the subject grade setup are shown in the weight list. Each
session type has a weight setting associated with it. Click on the weight item to enter the
percentage of the selected weight item you wish to edit.

6. Click the checkboxes corresponding to the weight applied to the subject grade report. The
total weight percentage added together should be 100%.

7. To edit a weight setup, click the weight item you wish to edit in the Weight List window. Edit
the contents in the Option window, as previously described.

8. To delete a weight setup, right click the weight item you wish to delete in the Weight List
window. From the popup drop-down menu select delete.

To set up a letter grade, follow these steps:

1. Click the Set Up button in the Data Manager group.
2. Click the Letter Grade tab; the letter grade window appears.

3. The text box window on the upper left corner provides a summarized help guide showing
how to add a new letter grade conversion, and how to edit and delete an existing letter grade
conversion.

4. To add a new letter grade conversion, click on the system template in Conversion List then
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select the class name, subject name, and teacher name associated with the letter grade
conversion from the drop-down lists. Enter the conversion title in the Conversion Title text
box.

5. Edit the letter and points by clicking on the item. To add more letters or to delete a letter
conversion, right click on the letter list window, and then select add or delete from the popup,
drop-down menu. The points range setup should not be overlapped!

6. To edit a letter grade conversion, click on the conversion you wish to edit in the Conversion
List. Edit the items in the Option window as previously described.

7. To delete a letter grade conversion, right click the letter grade conversion you wish to delete
in the Conversion List window. From the popup, drop-down menu select delete.

To set up a session type, follow these steps:

1. Click the Set Up button in the Data Manager group.
2. Click the Session Type tab; the session type window will appear.

3. The text box window on the top provides a summarized help guide showing how to add a
new session type, and how to edit and delete an existing session type.

4. To add a new session, right click in the session type data and then select Add from the
popup, drop-down menu. Enter the session type name. The new added session type will be
shown in the weight setup list. Please refer to the Weight setup session.

5. To edit a session type, click on the session type you wish to edit.
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6. To delete a session type, right click on the session type you choose to delete in the Session
Type window. From the popup, drop-down menu select delete.

3.4.2.2 Create a new subject grade session

In the Data Manager groups, click the New button to open the New Subject Grade
window. Similar to the creation of a new data session in the reporting section, the creation of a new
subject grade session creates a new editing data session. This data session cannot be obtained in
the classroom activity. The difference between the report data session and subject grade session is
the report data session includes the detailed question information as well as the answer and score
for each question. The subject grade session only contains the overall score for the session. To
create a new subject grade session, follow these steps:

1. Click the New button in the Data Manager group; the New Subject Grade window appears.
2. Enter the new subject grade session name in the Session text box.

3. Select an associated class name with the session from the Class drop-down list. When a
class is selected, a list of student names and student ID’s in the class will be shown in the
student list window.

4. Select a type for the new subject grade session from the Type drop-down list.

5. Select an associated subject name and teacher name for the session from the Subject and
Teacher drop-down lists.

6. Select a date for the new subject grade session from the Date calendar list.

7. Enter the total points for the new subject grade session into the Total Points text box. The
total points default is 100.

Copyright © 2009 All Rights Reserved by QOMO HiteVision.

WWW.Q0omo.com 69



8. Click a student name and enter the student points in the Student Points text box.
9. Repeat step 8 until all of the students points are entered for the new subject grade session.

10. Click the Save button to save all of the selections and input data for the new session to the
system database. If the window is closed without saving, all of the input data will be lost.

3.4.2.3 Edit a subject grade session

Select the session you choose to edit then click the Edit button in the Data Manager
Groups to open the Edit Subject Grade window. The alternate way to open the Edit Subject Grade
window is by double clicking on the session you wish to open.

The following SESSION INFORMATION can be modified:

1. Session title

2. Session type

3. Subject and teacher name
4. Session created date

5. Session total points

The SESSION POINTS for students can also be modified
MODIFYING SESSION INFORMATION
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To modify the session information, follow these steps:
In the Selection window:
1. Click the Session text box to edit the session title name, if desired.
2. Select a new type from the Type drop-down list, if desired.
3. Select a new subject name from the Subject drop-down list, if desired.
4. Select a new teacher name from the Teacher drop-down list, if desired.
5. Select a new date from the Date calendar, if desired.
6. Click the Total Points text box to edit the session total points, if desired.
To modify session points for students, follow these steps:
In the student list window:

1. Click the student session points you choose to edit; then edit the points in the Students
Points text box.

2. Repeat step 1 if you choose to edit other student session points.

Click the Save button to save all of the edited changes to the system database. If the window is
closed without saving, all of the edited changes will be lost.

3.4.2.4 Import a subject grade session to the system database from a
file

In the Data Manager groups click the Import button to open the file browser to import a
subject grade session data stored in a file. The import and export of a subject grade session data is
a pairing function allowing you to transfer the subject grade session data from one computer to the
other. The export function allows you to retrieve a subject grade session data from the QClick
system database from one computer to save it into a file with a dedicated name and path. The
import function allows you to merge the subject grade session data from the data file to another
computer QClick system database. The file takes the extension “.gat” format. When a file to be
imported is selected, the import session previews the subject grade session data in two groups, the
Import Information and the student session point list.
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In the Import Information group; session name, session type, class name, subject name, teacher
name and session creation date are shown. In the student session point list; the student ID, student
name and the student session points are shown. These allow you to preview the data being
imported. Click the Import button to start importing. If the data to be imported is already in the
system database, the software will prompt you with a message saying “Record already exists in the
local Grade Book” and the importing is still successful.

3.4.2.5 Export a subject grade session from system database to afile

Select a subject grade session from the list you wish to export. In the Data Manager groups, click

the Export button to open the file browser to export the selected subject grade
session to a file. The import and export of the subject grade session data is a pairing function
allowing you to transfer a subject grade session data from one computer into another. The export
function allows you to retrieve a subject grade session data from the QClick system database from
one computer and save it to a file that you have selected. The import function allows you to merge
the subject grade session data from the data file into another computer’'s QClick system database.
This file takes the extension “.gat” format. To export a subject grade session, follow these steps:

1. Click the subject grade session you wish to export from the list.
2. Click the Export button to begin the export.

3. The file browser will open allowing you to select a file you wish to save the subject grade
session data into.

4. Click the Save button to start saving. If the subject grade session data file already exists, the
system will prompt you to replace it or not. By selecting the No button, the exporting is

canceled.
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3.4.2.6 Create Subject Grade Report

The QClick Subject Grade system generates a subject grade report using the student class
performance data. Usually, the subject grade report covers a period of time, which includes many
completed session data in the period. Typically this period would be a semester. The generation of
the subject grade book is based upon the weight set up for each type of session included in the
period defined. For detail on how to set up the weight, please check the session 5.1 Subject Grade
Set up.

Note: The weight used for the Subject Grade report generation should contain the number of
session types exactly the same as the number of session types included in all sessions selected for
the Subject Grade period.

You should select a set of letter grade conversions to finish the configuration before generating the
Subject Grade report. The grading period, class name, subject name, and the teacher name work as
filters allowing you to select the sessions used to create the Subject Grade report.

To generate a Subject Grade report, follow these steps:

1. Under the report window select the Subject Grade window tab.
2. Select a grading period from the Grading Period drop-down list.
3. Select a class name from the Class drop-down list.

4. Select a subject name from the Subject drop-down list.

5. Select a teacher name from the Teacher drop-down list.

6. In the session list window, only those sessions which are satisfied with the parameters set in
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steps 2 through 5 will be displayed. You may select the sessions you wish to include in the
Subject Grade report by checking the box in front of them.

7. Select a weight set for the Subject Grade report from the Weight Set drop-down list.
8. Select a letter grade set for the Subject Grade report from the Letter Grade drop-down list.
9. Enter the Subject Grade book name in the Grade Book text box.

10. Click the Save button, to save the current selected Subject Grade report to the system
database.

Note: The Subject Grade report is uniquely determined by the time period, class name, subject

name and by the teacher name.

To open the Create Subject Grade Report window, click the Create button under
the Create Report group. If there are no errors involving the weight setting, the Create Subject

Grade Report Window will be displayed.

The grade book name, class hame, subject name and the teacher name selected will be displayed in
the Create Subject Grade Report window. The start time and the end time, the total number of
students in the class and the average points for the whole class will be displayed in the Information
window as well. The student’s point after weight calculation for each type of session will be listed in
the student list window. The total grade points and the final letter grade for each student will also be

listed. These are the four reports for the Subject Grade:
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1. Progressive Report — Lists each session points for a student and the session class average
points before the weight setting is applied.

2. Academic Summary — Lists each type of session average points for a student and the class
average point for this type of session before the weight setting is applied.

3. Subject Grade Summary — Lists each type of session average points for a student and the
class average point for this type of session after the weight setting is applied. This list also
includes the letter grade for each session, the final grade point and the final letter grade for
the student.

4. Class Grade Report — Lists all students final grade point and their letter grade in the class.
Select one of these four reports and click on the Preview button to preview the Subject
Grade Report. You may choose to print the preview report or to export it to a third-party software
application. These export options include:

Crystal Report (*.rpt)

Adobe Acrobat (*.pdf)

Microsoft Excel (*.xIs)

Microsoft Excel Data Only (*.xIs)
Microsoft Word (*.doc)

Rich Text Format (*.rtf)

To preview the report and export and print the preview report, please refer to the section 3.4.1.7
Create Report about the portion PRINT REPORTS, EXPORT REPORTS and CONTROL OF
PREVIEWING REPORT.

To generate the Progressive Report, follow these steps:

1. Follow the above 10 steps to generate a Subject Grade Report then click the Create button
under the Create Report group to open the Create Subject Grade Report window.

2. Click Progressive Report from the four reports listed in the window.

3. Select the student you choose to report by clicking on the student name in the Subject
Grade Report list.
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4. Click the Preview button and the Progressive Report window for the student will be
displayed.

To generate the Academic Summary, follow these steps:

1. Follow the above 10 steps to generate a Subject Grade Report then click the Create button
under the Create Report group to open the Create Subject Grade Report window.

2. Click the Academic Summary from the four reports listed in the window.

3. Select the student you choose to report by clicking on the student name in the Subject
Grade Report list.

4. Click the Preview button and the Academic Summary window for the student will be
displayed.

To generate the Subject Grade Summary, follow these steps:
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1. Follow the above 10 steps to generate a Subject Grade Report then click the Create button
under the Create Report group to open the Create Subject Grade Report window.

2. Click Subject Grade Summary from the four reports listed in the window.

3. Select the student you wish to report by clicking on the student name in the Subject Grade
Report list.

4. Click the Preview button and the Subject Grade Summary window for the student will be
displayed.

To generate the Class Grade Report, follow these steps:
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1. Follow the above 10 steps to generate a Subject Grade Report then click the Create button
under the Create Report group to open the Create Subject Grade Report window.

2. Click Class Grade Report from the four reports listed in the window.

3. Click the Preview button and the Class Grade Report window for the class will be displayed.

3.4.3Grade Book

Click the Reports tab on the QClick main window then click the Report button. This opens the
reports tool. Under the report tool tab, select the Grade Book tab. The QClick Grade Book has two
main categories; Data Manager and Create Report.
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Data Manager

1. Import a grade book to the system database from a file
2. Export a grade book from the system database to a file
3. Delete a grade book in the system database

Create Report

From the Create Report group click the Preview button to preview a student grade
book. A grade book for a student integrates the student subject grade for a time period such as a
semester or an academic year. Select all the subjects associated with the student you choose to
report and select the grade book report period. The class name and the teacher name will help filter
the student selection. If you choose to turn off the filter in order to view all students in the list, select
“All” from the drop-down list of Class nhame and Teacher name.

3.4.3.1 Import a grade book to the system database from a file

In the Data Manager groups, click the Import button to open the file browser to import a
grade book stored in a file. The import and export of grade book data is a pairing function allowing
you to transfer one or more subject grade data from one computer into another. The export function
allows you to retrieve one or more subject grade data from the QClick system database in one
computer to save it to a dedicated file name and path. The import function allows you to merge the
subject grade data from the data file into another computer QClick system database. This file takes
the extension “.gbd” format.
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3.4.3.2 Export a grade book from system database to a file

Select a grading period you choose to export from the Grading Period drop-down list. In the Data

Manager groups, click the Export button to open the subject selection dialog window.
From the window, select one or more subjects you choose to export to the grade book. If you select
one subject, the related subject grade data regardless of class selection will be exported. If you
select all subjects, the grade data for all subjects regardless of class selection will be exported. After
the subject selection, a file browser will open allowing you to select or enter the file and path you
wish to use for the export file. The import and export of the grade book data is a pairing function
allowing you to transfer the grade data for one or more subjects from one computer into another.
The export function allows you to retrieve the subject grade data for one or more subjects from the
QClick system database in one computer, and save it to the file you have chosen. The import
function allows you to merge the grade data for one or more subjects from the data file into another
computer's QClick system database. The file takes the extension “.ghd” format. To export a grade
book, follow these steps:

1. Under the report window select the Grade Book window tab.

2. Click the Grading Period drop down list and select the period you choose to export.

3. Click the Export button to open the subject selection dialog window.

4. Select one or more subjects in the subject selection dialog window and click the Ok button.

5. The file browser is open allowing you to provide a dedicated file name and path to save the
grade book data into.

6. Click the Save button to start exporting.

3.4.3.3 Delete a grade book in the system database

Select the grading period you wish to delete from the Grading Period drop-down list. In the Data

Manager groups, click the Delete button to open the subject selection dialog window.
From the window, select one or more subjects you want to delete from the grade book. If you select
one subject, all grade data associated with this subject regardless of classes are deleted from the
system database. If you select all subjects, the grade data for all subjects regardless of classes are
deleted. To delete a grade book, follow these steps:

1. Click the Grading Period drop down list and select the period you choose to delete.
2. Click the Delete button to open the subject selection dialog window.
3. Select one or more subjects in the subject selection dialog window and click the Ok button.

4. The deletion confirmation message window is open to ask if you want to delete or not.
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3.4.3.4 Create Grade Book Report

Select the grading period you wish to create from the Grading Period drop-down list. Select the
students you wish to create in the grade book from the student list window. In the Create groups,

click the Preview button to open the Create Report window. The student grade book
report is actually the report card that includes the period, a list of subjects the student has taken and
the student score and letter grade for each subject. To control viewing the preview report and how to
export and print the preview report, please refer to the section 3.4.1.7 Create Report about the
portion PRINT REPORTS, EXPORT REPORTS and CONTROL OF PREVIEWING REPORT.

To generate a student report card, follow these steps:

1. Under the report window select the Grade Book window tab.
2. Select a grading period from the Grading Period drop-down list.

3. Select a class name from the Class drop-down list, if you don’'t want the class to filter the
student list, select “All” from the list.

4. Select a teacher name from the Teacher drop-down list, if you don’t want the teacher to filter
the student list, select “All” from the list.

5. Check the boxes by the student names to select the students that you wish to generate the
report card for.
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6. Click the Preview button to preview the report card.

You can print and export the report card.

PRINT REPORT CARD
From the report card preview window, you can directly print the preview report card to a local or
network printer. To print the preview report card, follow these steps:

1. Click the Printer icon on the menu bar at the top of the Create Report window. The

printer selection window will be displayed.

2. Choose the printer from the list and click the Print button or click the Cancel button to cancel
the printing.

EXPORT REPORT CARD

The preview report card can be exported to third-party software applications. These export options
include:

Crystal Report (*.rpt)
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Adobe Acrobat (*.pdf)
Microsoft Excel (*.xIs)
Microsoft Excel Data Only (*.xIs)
Microsoft Word (*.doc)
Rich Text Format (*.rtf)
To export a preview report card, follow these steps:
1. From the tool bar on the Create Report preview window, click the Export icon

2. The Export Report file browser window will be displayed. Click the Save as type drop-down
list and select a third party application from the list.

3. Type in the file name of the exporting report in the File name text box.

4. Click the Save button to begin exporting. If the preview report card is long, it may take
additional time to export.

3.5 Settings
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3.5.1 System:

The System settings contain audio settings and the instructor remote control mouse sensitivity
settings (This function is not available in this system).

The audio setup allows the selection of sounds to be used when entering a quiz, starting a quiz, and
completing a quiz.

To set up the audio sounds, follow these steps:

1. Select Settings Tab.

2. Click the System icon; this will display the System Settings window.

3. Click on the sound activity check boxes you desire and the Browse... button will be
displayed. Click the Browse button; this will display the sound file browser. Select the
desired sound file for the activity and then click the Save button to save it into the system.

4. Repeat step 3, if you desire to set up additional sounds for other activities.

Note: If the check box is unchecked, the sound will be muted for that activity.
3.5.2 Remote ID:

The function is used to set up the student remote keypad device ID. All settings require the user to
log in the system to perform.

3.5.2.1 Student ID

There are two ways to set up the student device ID.

1. Click the Set button to set up the student device ID.
To set the student device ID, follow these steps:
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1) From the main QClick window, select Settings tab, then click Remote ID to display the
Set Remote ID window.

2) Enter the remote ID number into the text box under Chang To: on the right by directly
typing or clicking the digital up or down buttons next to the box.

3) Press and hold the key ‘B’ and then press the key ‘Rush Quiz’ on the student keypad.

4) After the red indication light start flashing, release both keys at the same time.

5) Click the Set button to set the new ID you have entered.

Note: Once the new ID has been set successfully, the color of the Set button changes to green. If
the set up is failure, the color changes to red.

2. You can also click the Test button to set up the student remote ID.
To set up the student device ID, follow these steps:
1) Click the Test button to display the Set remote ID and the Hardware test tab.
2) Press and hold the key ‘B’ and then press the key ‘Rush Quiz’ on the student keypad.
3) After the red indication light start flashing, release both keys at the same time.
4) Click a row number on the table to set the device ID to the corresponding row number.
Note: Once the new ID has been set successfully, the color of the row you click changes to green. If

the set up is failure, the color changes to red.
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3.5.2.2 Test

You can click the Test button in the students tab or click the Hardware under Settings
window to test the student remote keypad stroke.

To use the hardware test tool, follow these steps:
1. Click the Hardware button to display the Hardware test window.

2. Press a key on the student keypad; the key result will display on the corresponding ID row.
(This test can only test one student keypad for a time.)

3. Press a key on the instructor keypad; the result will display on the teacher’s key grid.

You may press the Reset button to clear the test results; press the OK
button to close the test window.

3.5.3Hardware test:

You can click the Hardware under Settings window to test the student remote keypad stroke.
To use the hardware test tool, follow these steps:
1. Click the Hardware button to display the Hardware test window.

2. Press a key on the student keypad; the key result will display on the corresponding ID row.
(This test can only test one student keypad for a time.)
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3. Press a key on the instructor keypad; the result will display on the teacher’s key grid.

You may press the Reset button to clear the test results; press the OK
button to close the test window.

3.5.4 Database Management:

The QClick system database management will perform some basic database management
operations including database backup and recovery. Additionally, you can also perform basic data
clean up such as deleting session test data, deleting students, teachers, classes, and subjects
records. Please use caution in backing up important data and information before using the data
clean up, once the data or records are purged, there is no way to rollback deleted information.
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3.5.4.1 Database Backup:

Backup the current database to a file which can be used for recovery. Remember the login
information for later use when you need to access the recovery information from this backup file.

3.5.4.2 Database Recover:

A backed up file can be used to recover the database information.

Caution: All records in the current database will be lost after the recovery operation. Please change
the login information immediately.

3.5.4.3 Clear Session:

This operation will clear all user generated and created records. You will be prompted to backup the
database if desired.

To use the database management tool, follow these steps:
1. Select Settings Tab.

2. Click the Database icon; this will display the Data Management window.

3. Click the Backup button, if you desire to backup the current database. The backup
file browser will be displayed allowing you to select the desired file to use for the backup.

4. Click the Recover button, if you want to recover the database from a file. The
recover file browser will be displayed allowing you to select the file for recovery.

5. Click the Clear Session button; if you want to clear all test data from a session.
The software will prompt you to backup the current database first.
Note: The cleared session test data cannot be recovered without backing the database containing

the session test data.

3.5.4.4 Del All Records:

1. Click the Del All Records button, if you want to delete all input records. The
software will prompt you to backup the current database first.

Note: The delete all records cannot be recovered without backing up the database containing the
records.

2. Click the OK button to close the Data Management window.

3.5.5 Login Setup:

The default login name and password are: Login: gomo; Password: gomo. It is recommended to
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change these settings after the first time using the QClick software.

To change the login user name and the password, follow these steps:
1. Select the Settings Tab.

Click the Login Set icon; this will display the Change Password window.

Enter the current user name and the password and then enter the new user name and the
new password. The new password needs to be re-entered to confirm the charge.

4. Click the OK button to save it into the system..
3.5.6 Version Info:

Version Info is used to display the QClick system hardware and software version information as
well as the PC Microsoft Office and window operating system version info.

To view the version information, follow these steps:
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Select the Settings Tab window.

Click the Version Info icon; this will display the Version Info window. The
information for the Windows Operating System version, the MS Office version, the host main
receiver hardware version and the current QClick software version will displayed in this
window.

Click the OK button to close the Version Info window.
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